
PROFESSIONAL ADMINISTRATION 
SERVICES CONTRACT 

This Contract is entered in one part between ECC 
Cozumel, A.C. (ECC COZUMEL) together with the 
Condominium Regime "EL CANTIL" UNIDAD 
PRIVATIVA UNO Y PRIVATIVA DOS Y 
SUBREGIMENES EL CANTIL TORRE SUR Y 
EL CANTIL TORRE NORTE by their legal 
representatives; And on the on other part CBP 
Cozumel, S.A. de C.V. (CBP COZUMEL) by its 
Legal Representative Mr. Ashley Grant Sartison, 
regarding the management and maintenance of the 
common areas of "EL CANTIL" UNIDAD 
PRIVATIVA UNO Y PRIVATIVA DOS Y 
SUBREGIMENES EL CANTIL TORRE SUR Y 

CONTRATO DE PRESTACION IH: 
SE RVICIOS PROFESIONALES DE 

ADMI NISTRACION 

1-:st.: Cu11tra10 cs cc lcbrado por una part.: rntre ECC 
Cozumel, A.C. n~CC COZUMEL) ju11t0 con el 
Reg imen en Comlnrninio "EL CANTIL" LINIDAD 
l'l{IVATIVA UNO Y PIHVATIVA DOS Y 
'.'-.lllmi'.:<;1MENF:S I<: L CANTII. TORJ-rn SUR Y 
EL C.\NTIL TOl{Iff NORTE ror 111cuiu de· su-; 
1 cprv,cnl:mte, k µaks: } _ J29L-1<l _ otra par[\; CBI' 
Cornmcl S.A. de C.\. (CBI' COZUMEL) p,,r su 
reprcsentantc legal. el Sr. Ashley (irnnl Sarti son c,m 
r,·,pc·c10 :1 pro,·cc-r adrnin istracion y mantcni rnicnto de 
la, {i rcas cnmuncs de la cnrnunidaJ "EL CANTIL'. 
l iNll),\ I) PRI\'A'flVA l lNO Y PRIVATIVA DOS 
\' SllBRl~G IMENES I~L CANT IL TORRE SU I{ Y 

EL CANTIL TORRE NORTE located on Rafael E EL C \NTIL TORRE 1\/0RTE loca lizada en Rafael 
Melgar entre 13 y 15 Sur, Cozumel, Q. Roo (EL E Melgar cntrc 13 v IS Sur, Cozumel, Q. Roo (EL 
CANTIL). C.\1'1/T IL) . 
Both parties declare and agree: .\mha, rarks dee b ran y acucrdan: 

PRII\IEIU. -TERM INO: C:BP COZUMEL h:.i :; id(1 
FIRST. - TERM: CBP COZl.!MEL has been the · · ci \J 1ni11i,tra,lur Jc· EL CANTI L dcsJc cl I Jc· agoslll 
Administrator of EL CANTIL since August I st, 2015 - de 20 15 . Sin cmbargu. esll' conlrato scr~, ~kcti, o a 
Nonetheless. this contract will be effective as of r,11r ir ,lei I ,le c· 111:ru d,· 20:20: Dandl> scg uimierno :1 IJ 
January I , 2020. Pursuant to the resolution approved 1c, <>l11ci,,n aprubada r,,r mayori::i cie rn tos en la 
by majority vote at the Assembly of condominium .\s:unhk:1 de Fl CANTfl celebrada el I de noviembrc 
owners of EL CANTIL held on November I . 20 19- to ,k 20 I'!. sc rc1111,·,·c cl c,,ntrnto de lo, .,cn ·icios de C BP 
renew the contract for Administration services ofCBP COZI 11\IEL I'" ' " cl , igui cntc a110 de calcndario u ha.,ta YI, . V 
COZUMEL for the upcoming calendar year or until q11c CBI' COZUMEL dccida 1,:nninar ,·,,n la ' 1-v 
which time either CBP COZUMEL terminates prc,t:rcii>n de sus sen icios. :JI}, 
services. 

SECOND. SERVICES HIRED: CBI' 
COZUMEL, declares by means of his representative 
that is a Mexican company having full legal capacity 
to provide the services herein described. Because of 
the different nature of such services they will be 
differentiated into 3 as the following a) b) and c): 

a) Services for Administration and overseeing the 
caring and maintenance of the common areas of 
EL CANTIL. All services will be in accordance 
with the current El Cantil Bylaws, Condominium 
Law for the State of Quintana Roo and resolutions 
of Assemblies. See Exhibit I for a listing of the 
Administrator's responsibilities as outlined in the 
Bylaws of El Cantil. The compensation to be paid 
to CBP COZUMEL for this type of service will 
be made in Mexican Pesos and in accordance with 
the approved budget. Upon commencing this 
contract CBI' COZUMEL will have full authority 

SEGI INI) ;\ . - SERV ICIOS CONTRATADOS: ' 
CBI' COZUMEL decla rn. por medio se su 
rcpresenl:mtc, que es una cornpafi ia mexican a con 
pk11:1 capac id:1d lega l para prower los scrvicins aqui 
ck scril()S. Y cs dcbidn a l:.i naturak:za de dichos 
,e n ic i,,s quc· los mi smos ,ic r{\ dif'crc·nc iados en los 
siguicntc·s 3 corno a) b) y cJ: 

a) Sen· il-ios de Adm ini,traci(\n y ~upervisi{rn drl 
n1idadn v ma nten imicn to de las areas comunl'S 
rle EL CANTIL. Todos los servicios es tarnn de 
ac11c-rd<1 ron cl Rcglamcnto de C(>ndorninio de 1:1 
Ca11til , igcntc. 1:1 Le_', de C'ondomin iu para cl 
I st.iJ,, Jc ()uin t:ma R\lo y las rcsolucioncs ck las 
Asc1mblcas. Ver 1\nt·xo I p,1ra cl listado ck las 
rcsponsab il idadc, ck l ,-\clm ini st rador sciialaclas rn 
,·I Rcgla rnento de C'ond(,111in io de Fl C::int il. l ,1 
cornpc11, aci(1n quc· dehc scr pag:.ich1 a CUI' 
COZI IMEI. por c·stc tipo Jc scrvicio scr:i cn i'c', ,ls 
~k .,ic,11 ){)s v cst.ir{1 dc acuerclo con cl presupucsto 



to make its monthly payments from the ECC 
COZUMEL operating bank account. CBP 
COZUMEL shall not transfrr or withdraw funds 
for Administration Fee payment that exceeds the 
amount approved in the budget without prior 
approval from the Assembly. 

b) Administrative services in support of litigation 
processes. These types of administrative services 
will be budgeted and accounted for as 
Administration Extraordinary. ,Both parties agree 
that these types of services are contingent on the 
need for litigation with payment of a fixed monthly 
fee, will only be provided and charged for when 
CBP COZUMEL or any of its representatives are 
involved in legal processes due to matters related 
to EL CANTIL. These services primarily include 
communication and coordina,ion with Attorneys, 
Vigilance Committee (VC) members and Homeowners 
when necessary as well as associated documentation. 

c) Project management and administrative 
services in support of the Reserve Fund 
Projects. CBP COZUMEL will provide these 
types of services as long as these types of projects 
are approved and budgeted for by the Assembly of 
El Cantil. The cost of these Services will be 
included in the budget and accounted for within 
each individual project. Therefore, it is made clear 
that the fees for these services are not part of the 
Normal Administration Fees, nor the 
Extraordinary Fees. For the Reserve Fund Projects 
ECC COZUMEL will pay CBP COZUMEL a 
fee negotiated as a percentage (%) of the project 
budget for major projects. This percentage will 
depend upon items such as size, complexity, 
schedule to complete. A withhold of I 0% of the 
fee will be held until project completion. Interim 
payments will be monthly based upon the 
estimated completion percentage less the I 0% 
withhold. 

THIRD. - CBP COZUMEL will abide by EL 
CANTIL bylaws, all decisions made at EL CANTIL 
Assemblies and the Condominium Law for the State of 
Quintana Roo. CBP COZUMEl, will perform their 
duties to the best of their ability but will under no 

aprnbado. Una vez este contrato entre en efccto 
CBP COZUM IU, tendra la autoridacl suli ciente 
para r..:ali zar sus pagos mcnsuales dcsdc la cu..:nta 
Bancaria de f~CC COZU MEL. En ninguna 
ci rcunstanc ia le sera pcrmitido a CBP 
COZUMEL sacar o transferirse rondos quc 
cxcedan la cantidacl apro bacl a como Cuota de 
Ad min isLnici6n en el presupuesto, s in haber tenido 
prcvia aprubac iirn de la i\.samblea. 

b) Servicios de Ad ministracibn en apoyo a 
proeesos de litigio. Este tipo de scrvicios de 
adrnin istraci6n seran presupuestados y contados 
conw Administraci6n Ext raorclinaria. Ambas 
parte~ acuerdan que este ti po de servicios es tan 
condicionados en la necesidad de litigio con el 
pago de una cantidad fija rnensual; Mi sma cantidad 
quc solamcntc scra cobrada y pagacla cuanclo CHP 
COZUM EL o cua lq uiera de sus representantes se 
cncuc11trcn cnvuel tos en procesos legales debido a 
,r,unios rel,1c ionndos con EL CANTU,. Estos 
serv1c1os inclu ven primord ia lrnente la 
cornunicaciLll1 y coordinacion con Abogados. 
l\.fo:mbros de Comitc de Vigi lanc ia (CV ) y los 
propidarios cuando sea necesario, asi co rno la 
d( ,curnc11taci(,11 asociada. 

c) Gerencia de Proyectos y sen1icios de 
administraei1111 en apoyo a provectos del Fondo 
de Reserva. CBP C'OZU!\-IEL proveera este tipo 
Lk sc rvic ios sicmprc y cuando estc tipo de 
prnycctus hayan siclo aprobaclos y prcsupucstadus 
pur la Asarnblca de El Cantil. El costo por C'stos 
:-:ervicios seri inc luido en el presupuesto y contado 
dentro de cada prnyectn indiv idual. Por lo tanto, se 
ac Iara que los honorarios por estos servic ios no 
l<lrtnani n partc de la Cuota Normal de 
i\dministrnc i(rn , ni de la Cuota Extrao rdinaria. 
Para cl caso de los proyectos del Fondo de Rcsc rva, 
ECC COZUME L pagara a CUP COZUMEL 
honorarios negoc iados a manera de un porcentaje 
('}·,,) de ] proyecto presupuestado para proyectos 
111ayorcs. Este porccntajc dependcra de conccptos 
como tarnaf\o, complcjidad y calenclario de 
terminaci6n. Sc rctendra del 10% del pago has ta el 
mo mento de la Lerminacion del proyecto. Los 
pagos intermedi os se reali zar{m de rnanera 111ensw1 l 
hasacl os en el porcentaj e estirnado de tenni nac il'rn 
111enns cl I 0% rctenido. 

TEIWERA. - CBP COZlJM~~L se sujctar,i al 
Rq; lamcnto de Condo mini o de EL C/\NllL, tocbs las 
dcc isiones lornadas en sus Asambleas v a la Lev en 
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circumstances violate Mexican laws, civil codes, 
environmental codes, or in any case use bribery or any 
other illegal means to provide the services contracted. 
CBP COZUMEL has the full right to refuse to offer a 
service or perform work that violates any municipal , 
state or federal laws and within the performance of all 
its duties CBP COZUMEL will not be responsible 
for: 

a. Any previous payments that were due and unpaid 
prior to August 1, 2015. If ECC COZUMEL 
requests that any such payments be made, CBP 
COZUMEL will make the p?yments. 

b. Financial reporting, fiscal responsibilities, tax 
reporting, budgets, and dues collection prior to 
August I , 2015. EL CANTIL will provide CBP 
COZUMEL with the current balance in the 
account of each condo and CBP COZUMEL will 
invoice the owners based on these amounts, but 
CBP COZUMEL is not be responsible for any 
legal actions taken by owners who disagree with 
the amounts invoiced prior to September 1, 2015 . 

c. Any decisions or assembly minutes registered 
prior to August 1, 2015 will be enforced, as long 
as they do not conflict with Mexican law or the 
Condominium Regime Bylaws. CBP COZUMEL 
will not be legally or fiscally liable for any 
disagreements that arise from homeowners 
regarding these minutes. 

FOURTH. - EMPLOYEES. All employees needed 
to perform the care and maintenance of common area 
services outlined under the SECOND CLAUSE 
paragraph a) of this contract will be employed by 
ECC COZUMEL. ECC COZUMEL will be 
responsible for the payment of social security, payroll , 
payroll taxes, severance pay, and any other fees related 
to the employment of such employees. CBP 
COZUMEL will ensure all payroll and related 
expenses are paid on time and in accordance with labor 
law. 

Cnnd1m1i11i\1 p,ir,1 cl [sL.ido de Q uintana Roo . CBP 
COZLIMEL reali zara sus labores en lo me_jor de sus 
habiliJmks, 1xro en ninguna circunstancia vio lar;'.1 
!eyes mcxicams, C6cligos Civ iles, Leycs dcl meJio 
Arnb icnle, a la ve,. por ningi'.Ln mot ivo ulil i:t,.iri 
sobornos u otros mcdios i le gales para pro veer sus 
scnic i1>S. CBP COZUMEL tiene el pleno derecho de 
rd1usar ofrecer sus se rvic ios o desern pefiar a lgun 
tra hajn que violc !eyes tanto munie ipales corno 
cs lata lcs, feckraks y dentro del dcsarrollo de sus 
debcres no ser{1 responsable de lo siguiente : 

a. C: ualquic:r pago anterior que sc haya vencido o se 
cncuenlrc penclient l'. de pago, previo a la fec ha de I 
de agosto de 2015. Si ECC COZUMEL solicita 
que los pagos sean realizados, CBP COZUMEL 
real izar[t lus pagus. 

b. Rqmrtcs fo1ancicros, rcsponsabilicladcs tiscaks, 
J.:clarac ioncs tiscalcs, pn.:supucstos y recolccci6n 
de cuolas previos a la fecha de l de agosto de 20 15. 
FL CANTJL proveerit a CBP COZUMEL 
balances clel estado de cuentas de cada unidad y 
CBP COZUMEL cobrani a los propietarios 
bas{mdosc en csas cantidades. Sin embargo. CBP 
COZllMEL no ~crcl rcsponsablc de ninguna C><:'\ 
acci on de cadcter legal tomada por copropi etarios 
quc no cstcn de acuerdo con las c.antidades 
cohraclas con lecha 1 de septiembre de 2015 . 

('. Cualq ui er decis i<rn o actas de Asambl ea registraclas 
previas a la focha de I cle agosto de 20 15, ser:in 
a11 l icadas siempre y cuando no contradigan !eyes 
mcxicanas o Jo:-, cstatutos de l Regimen de 
C(111dom inio; CBP COZUMEL 110 ser6 
responsablc solidario civi l (legal) o fi sca l si su rge 
algt:111 clesacuerdo en tre los copropietarios con 
respecto a aquell as actas de asambl ea o decisiones. 

ClfARTA. - EMPLEADOS. Todos los cmplcados 
ncccsa rios para dcscm pcfiar los servicios de c uidado 
y mantenim icnto de las ;;1rcas comunes clelimitados en 
d Parra fo a) de la SEGUNDA CLAUSULA de l 
prcsente contralo, seran conlra tados directamen te por 
ECC COZllMEL. ECC COZUMEL ser:1 
responsable por el pago de las cuotas del Seguro 
So.cial, n6mina, impucstos sobre n6mi na, ant igUcdad y 
nwlcsquicra otros hnnorarios derivaclos para c l 
manten imiento dcl empko de sus trabajadu rcs. CBP 
COZUMEL sc ascgurar:1 quc los pagos cl.: ntlm ina v 
Plrn;; gastus r,~lac innados sean rea l ii.ados a ti cmp(I y J~ 
Dc ucrdo c11n las !eyes la bora les . 

CBP COZUMEL will also oversee the hiring, CBP COZU M EL tambicn :-, U Jcrvisar{1 la 
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trammg, discipline and termination processes 
associated with ECC COZUMEL employees in 
addition to providing job descriptions for each/all 
employee(s). 

For situations when in the strict sense ECC 
COZUMEL needs services that due to the nature, 
these cannot be performed by the Administration under 
its outlined duties nor by ANY employee of ECC 
COZUMEL under payroll, such services will be 
outsourced and hired by the Administration but 
directly paid for by ECC COZUMEL. 

CBP COZUMEL must obtain permission from the 
VC to hire employees or outsource a service where 
there exists a relationship with any Principal of CBP 
COZUMEL based on blood, marriage, legal or 
financial interests and the amount to be paid for said 
service is over $10,000.00 Mexican Pesos per said 
service (Invoice). This approval must be obtained 
before hiring or obtaining such service or El Cantil 
may not be held responsible for payment for services. 

FIFTH. - CBP COZUMEL ··1ill manage all the 
operating bank accounts and assets of ECC Cozumel 
A.C. for the purpose of administering and maintaining 
the common areas of "EL CANTIL" UNIDAD 
PRIV A TIV A UNO Y PRIV A TIV A DOS Y 
SUBREGIMENES EL CANTIL TORRE SUR Y 
EL CANTIL TORRE NORTE, provide legal 
support, administering and managing Reserve Fund 
projects, fulfill fiscal responsibilities and any others by 
working within the limits of the budget approved by 
EL CANTIL assembly. This is because such 
Condominium Regime has previously approved ECC 
Cozumel A.C. as the Civil Association that holds the 
bank accounts and assets of the regime. 

SIXTH. - At the annual Assembly where budgets are 
established, CBP COZUMEL will provide a full 
annual financial report to include all dues collected 
from owners, all expenses paid, each unit's account 
standing, and a comparison between the actual 
expenses and the approved budget. This report will be 
complementary of the Quarterly report agreed as per 
the by-laws of El Cantil. CBP COZUMEL will also 
be responsible to prepare the budget along with the VC 
for the following year. CBP COZUMEL will also 
provide the annual maintenance and repairs report 

contrataci6n , entrenarniento, disc iplina y los procesos 
de terminaci6n asociados a los emp leaclos de ECC 
COZUMEL; /\si como tambicn provccr 
dcscripcioncs de los puestos laborales para cada unu y 
todos los empleados. · 

Para situacio nes en las queen un sentido estricto ECC 
COZUMEL requiera de servicios que por su 
natura leza no puedan ser llevados a cabo por el 
!\dministrador (bajo sus deberes ya sefi a lados), o bi en, 
por NfNGUNO de los cmpleados de ECC 
COZUMEL bajo n<1JTiina; Dichos servicios seran 
con tratados por la Adrninistraci6n, pero seran pagados 
directarncnte por ECC COZUMEL. 

C BP COZUMEL dcbera obtcner permiso dcl 
Comitc de Vigilancia para contratar empleados o 
algt"rn sc rvicio en dondc como compafiia o cualquic ra 
Jc sus asociados tcnga (ex ista) alguna relaci6n basada 
en lasos sanguineos (familiarcs), matrimonialcs, 
lcg11lcs o intcrcscs {i nanci eros y e l monto de] servicio 
a pagar sea por arriba de $1 0,000.00 Pesos Mcx icanos 
por rac tura. Esta aprobaci6n debe de obtenerse antes 
de la contrata ci611 de clicho servici o, sino El Cantil no 
sc r:1 rcsponsablc J e pagar dicho servicio. 

QlifN TA. - CBP COZUMEL tench-a el manejo de 
todas la s cuent as b::mcarias y bicnes de ECC Cozumel 
A.C. p,.tr~t cl prop6sito de aclministrar y mantener las 
;'ircas com unes ck "EL CANTIL" UNlDAff 
PIHVATIVA UNO Y PRIVATIVA DOS Y 
SU BRltG TMEN ES EL CANTIL TORRE SUR V 
EL CANTIL TORRE NORTE, proveera apoyo 
legal, manejar{l y administrara los proycctos de! Fondo 
de Reserva , cumplira con las responsabiliclades 
l1 sca lcs y otras apegandose a los limites dd 
presupuesto aprobado por EL CAN1TL. Todo por la 
ra1/rn de que dicho Regimen en Condominio ha 
apro bado de manera prcvia a ECC Cozumel A.C. como 
la asociacion Civil que detente la titularidad de cuentas 
bancarias y biencs a favor del Regimen. 

SE\'..TA. - Ln la Asamblea anual , en donde los 
pre~upues tos son establecidos, CBP COZUMEL 
proveern un in fcmne fi nanciero anual cornpletn en 
donJe incluira todas las cuotas recolectadas Je l()s 
cond{)lninns, todos los pagos reali zados, cl cs tado de 
cada condc'imino con respec to al pago de sus rnotas v 
una cl)mparaci ,'m en tre ll)S gastos y cl prcsu pucst~l 
iiprobado. Fste rcporte sed1 cumplcnk:ntario al repo rt~· 
Trimeslral acordado por el Reglamento de 
Co nclominio ck El C rntil. CBP COZUl\lEL ser6 
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detailing the major maintenance activities of the 
preceding year. 

SEVENTH. - In the event, that CBP COZUMEL 
elects to resign from their duties, a written notice of at 
least 90 days MUST be provided to EL CANTIL. 
CBP COZUMEL is obligated to continue providing 
all of the services SPECIFIED IN THE CONTRACT 
during that time and will assist the new administration 
company to begin their duties by providing 
familiarization with EL CANTIL operations. Bank 
signature will be terminated, and all documentation, 
records, and financial information will be turned over 
to EL CANTIL upon termination of the services. 

tam hien responsable de preparar el nuevo presupuesto 
clel afio entrant e junto con el Comite de Vigilanci::i . 
CBP COZUMEL Tambien proveen'1 cl rcportc anual 
Jc las activ idacles de reparos y manteni mientos 
dccluadas durante el afio anterio r. 

stt PTIMA. - En caso de que CBP COZUMEL 
decicla renunciar a sus labores, un aviso por escrilo con 
por lo menus 90 dias de anticipaci6n a su rcnuncia 
ck:lxra de Sl' r sometido a EL CANTI L. CBP 
COZl I MEL sc encontrara obligado durantc csc 
tiempo a continuar proveyendo todos los servicios 
I:SJ>EUFIC/\ DOS EN E L CONTRA TO y as istir{1 a la 
nueva compailfa de aclministraci6n proveyendo 
fomi liarizac i6n con las operaciones de EL CANTIL. 
Al tcrrn inar sus servicios, la firma de banco sera 
tc rminada y tocla la documcntaci6n sera entregada a 
EL C ANTIL junto con los registros e informaci on 
l'inancicra. 

Today, January !51·2020, As evidenced by signatures below, all parties have read, understood, and agreed to the terms 
of this agreement, and consider it to be legally binding. 

En este dia I de enero de! 2020, am bas partes han le ido , cntend ido y acuerdan con los terrninos de este contrato 
considerandolo legal y se obl igan por meclio dd mi smo. 

ECC COZUMEL A.C. representada por todos los 
miembros de su mesa directiva, quienes a la ves son los 
mismos miembros del Comite de Vigilancia de Regimen 
en Condominio "EL CANTIL" UNIDAD PRIV ATIV A 
UNO Y PRIVATIVA DOS Y SUBREGIMENES EL 
CANTIL TORRE SUR Y EL CANTIL TORRE 
NORTE: 

.-
..., 

Tho as Richard Kiec hafer , Francis Bernard 
Doonan , Jean Marie Brill , Ramon Villanueva 

Lopez y Doris Marina Holter 

CBPCOZUMEL 
S.A. de C.V. 

Ashley G. Sartison, representante legal de 
CBP Cozumel S.A. de C.V. 
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